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DOCS & SPREADSHEETS IN EDUCATION  Google

Where it Is being used now:

Journalism classes

English classes

Soclal studies classes



JOURNALISM AT PALO ALTO HIGH Google

Journalism programs are using Docs and Spreadsheets.

v CAMPANILE (newspaper) 70 students
vVERDE (magazine) 35 students

v' BEGINNING JOURNALISM: 160 students

4 (website) 30 students


http://voice.paly.net

Journalism website Google

2005 winner of two Webby Awards

Backfence.com Palo Alto MNews Game® - for schools k-/
Your source for neighborhood news, gossip, Get the legendary News Game® current
Info and reviews. Join now. events gulz game here—free!

Advertise on this site 542F

Today is Feb. 14 Boys soccer [search | =N

International Festival survives
cancellation scare thanks to
increased volunteer efforts

The Campanie, News, Feb, 12

Though a shortage of volunteers
threatened to cancel Palo Alte High
School's International Festival,
parents and students have stepped
up to push the event forward.
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Docs & Spreadsheets in the English classroom Google

Suggested use of Docs in the classroom:
*ESSAYS
*VOCABULARY WORK
*CREATIVE WRITING
‘POETRY PORTFOLIOS
sESSAY TESTS

CLASSWORK



Student essays Google

Of Mice and Men essay

GDUS[E Docs & Spreadsheets heywoj@gmail.com | Docs Home | Help | Sign oL
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Jessica Mann
Critical Thinking
October 10, 2006

OFf Mice and Men

In the book Of Mice and Men, by John Steinback, Lennie and George and two other migrant workers rely on dreams to improve their life.
Lennie and George are two best friends who have stuck to each other for a long time. When they reach the new ranch they have to work on,
they find many problems awaiting them. They have to learn how to deal with 'difficult’ characters like Curley, the troublesome and
bossy character and Curley's wife, the big flirt. Lennie and George also meet Slim, the skinner, Candy, the swamper, Crooks, the stable buck,
and Carlson, another person who bucks barley. They are working so they can earn enough money so they can fulfill their plan, or dream. In the

end, though, everything falls apart and goes astray. Three examples of characters who have dreams that never come true are Lennie, George,



STUDENTS CAN TAKE TESTS

GDUS[E Docs & Spreadsheets

Dulik, Gracie: Romeo and Juliet .icd on February 8, 2007 2:18 PM by Grduli1o
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Romeo and Juliet: Self-Test

Actl
L. "Your lives shall pay the forfeit of the peace.” (L1.99)
The prince is saying that the Montagues and Capulets will be killed if any more fights between them occur.

2. "Let two more summers wither in their pride/Ere we think her ripe to be a bride. " (L11.10-11)
Capulet tells Paris that Juliet will be ready to marry in two years.

3. "Sups the fair Rosaline whom thou so loves. " (Li11.90)
Romeo is in love with Rosaline at the beginning ofthe play.

4. "Well, think of marriage now..." (Li11.75)
Lady Capulet encourages Juliet to marry early.

5. T ook to like, if looking liking move." (Li11.103)
Juliet agrees to try with Paris.

b. "Content thee, gentle coz. Let him alone." (Lv.74)
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ADVANTAGES OF DOCS & SPREADSHEETS Go gle

WHY WOULD AN ENGLISH/JOURNALISM TEACHER USE IT?
1. Makes peer collaborating and editing exciting and fun.

2. Saves automatically (no more complaints about | lost my
work)

3. Easy access from any Internet computer (eliminates “my
computer crashed” because it is always online

4. Teacher can monitor student work easily & offer comments &
suggestions at any point in the assignment. Hard for
students to tell those big fibs when you can see their revision
history online.

10



Reasons teachers use Docs & Spreadsheets  Google

Students love it, no more coaxing kids to do their writing
assignments. They beg to go to the computer lab to work on a
collaborative assignment with their partner.

Easy to see which student contributed what because there is a
“Revisions History” and you can see who contributed.

Easy for students to publish their work online using Blogger.
Just click!

Glves students an authentic audience for their work: parents,
peers, friends and blogs.

11



REVISIONS HISTORY

Google

Teachers can see exactly what was revised, by whom, and when

C T ) 8 e Y e ot s e Y s it s Y s B A s M e

Revision

Revision 175
Revision 174
Revision 173
Revision 172
Revision 171
Revision 168
Revision 167
Revision 164
Revision 158

Revision 153
Revision 152
Revision 150
Revision 149
Revision 148
Revision 144
Revision 136
Revision 134

Last Edited

4 days ago by Kelley Shin

8 weeks ago by Kelley Shin
8 weeks ago by Kelley Shin
8 weeks ago by Kelley Shin
8 weeks ago by Kelley Shin
2 months ago by Kelley Shin
2 months ago by Kelley Shin
2 months ago by Gloria Yu
2 months ago by Kelley Shin
2 months ago by Kelley Shin
2 months ago by Kelley Shin
2 months ago by Kelley Shin
2 months ago by Kelley Shin
2 months ago by Gloria Yu

2 months ago by Scott, Elizabeth
2 months ago by Scott, Elizabeth

2 months ago by Gloria Yu

Changes

no text added

and pistachios line the middle layer. The bottom layers of pastry are dipped in caramel, balancing the flavor of

The Lentil soup ($4.99) is another house specialty and was different from any Lentil soup | had ever tasted, an

with the diced cucumbers, tomatoes, spices and Falafel. These ingredients are all wrapped up into a tortilla-like

therefore, adults may enjoy it more than younger children. Kan Zeman is also afferdable, prices range from $4. Revisions 188-171
friendly chatter in the background. The tables are well spaced apart, but close enough that one table does not :

Delicicus, authentic Mediterranean food is what you get at Kan Zeman, a small Mediterranean restaurant in dor Revisions 184-187
this is so cute ;) Delicious, authentic Mediterranean food is what you get at Kan Zeman, a small Mediterranear Revisions 158184
A Night of Authentic Mediterranean Cuisine Delicious, authentic Mediterranean foed is what you get at Kan Zer Revisions 153-158
no text added

a mint leaf and unlimited refills. The tea is hot and soothing, with a sweet taste balanced by a hint of mint. The Revisions 150-152
n acquired taste (do you mean “an aguired taste?), so adults may enjoy it more than younger children. When y

A Night of Authentic Mediterranean Cuisine Kan Zeman is a small Mediterranean restaurant in downtown Palo.

{do you mean "an aquired taste?), so adults may enjoy it more than younger children. When you walk into the 1 Revisions 144-148
with mint leaf and unlimited refills. The tea was is hot and scothing, with a sweet taste balanced by a hint of m Revisions 138-144
TITLE!! -Scott, Elizabeth 3/5/07 6:26 AM Kan Zeman is a small Mediterranean restaurant in downtown Palo # Revisions 134-138

no text added



GETTING STARTED Google

Have students set up a Google Account using any
email address

Have them sign up for a Gmail Account

If district blocks email accounts, sign up for as
many dummy email accounts as you need and
let students use them in class.

Easiest way to get started is to to take students into a computer lab and quide
them through the process.




Assignments for English Google

*Collaborative book reports

*Co-editing essays

«Collaborative research papers

*Group discussions about literary topics (4 students to a group)
*VVocabulary work either individual or in pairs

«Creative writing

*Poetry or writing porfolios (all saved on Docs & Spreadsheets)

*Class Blog: upload work to class blog (controlled viewers who are
iInvited)

14



Assignments for Beginning Journalism Google

v'Personality profiles

v'"Movie reviews

v'Restaurant reviews

v'Books reviews

v'Product reviews

v'Peer editing built into program

v'Collaborative work on investigative stories

v'Easy to publish work to webpage

v'News stories: students can check each other for accuracy
v'Sports: peer edit and upload stories to a Sports Blog
v'Opinion: designate topic and have students collaborate

v'Publish student opinion on class blog or school blog



Docs & Spreadsheets in Advanced Journalism  Google

v’ Editors can easily make comments online to reporters

v'All students submit articles on D & S; easy to revise.

v'Students also submit them in hard copy

v'Editors also edit on paper as a backup

v'D & S helps develop online peer editing groups

v'Easy to spot errors in structure early and give immediate feedback
v'Easy to save in a variety of formats

v'Easy to find a student’s work---just use search engine in Docs

v'Easy to rename any article



Google

Joe Bellino and Ailish Zompa,
ESL teachers at Montgomery Blair High School
are using Google Docs
to help English language learners
become critical readers and writers



ESLGoogle Docs Project Google

The teachers found that Google Docs had a
number of advantages over NiceNet.

e Students could insert
comments into documents.

e Teachers could watch
documents develop.

Teachers found peer conferencing more
effective when done with Google Docs.



Why the ESL teachers used Docs

 They wanted students to have the
opportunity to easily read the writing of
their classmates

 They wanted students to practice using
language that would help their classmates
iImprove ideas and development

 They wanted to encourage students to
Improve their own ideas and development.

Google



Get students to change their display nhame so EhialE
_teachers can recognize the name. 3

=R @j "1" |z http://docs.google.com/?action=settings# v | * pod hotel new york city a3

Cetting Started Latest Headlines Gmail - Inbox (261)

1 Gmail - Inbox (447) & .ﬁ Google Docs & Spreadsheets &[] Gmail - Inbox (447) ,'I_{ Settings

opgle Gmail Calendar Photos Docs & Spreadsheets all my services »

GO L )gle | Search Docs & Spreadsheets | Search the Web

Docs &
Spreadsheets

heywoj@gmail.com | Settings | Help | Sign out

Settings
General Documents Spreadsheets RSS Feeds

i H . «
Display name: ; Heywaj
Your display name identifies you to others when collaborating.

Blog settings:

edit info...
You must configure your blog seitings before posting to yourblg. —

Old Writely Documents:
Migsing some old documents from Witehy? move old documents

« Back to Docs & Spreadsheets  Save Cancel

2007 Google - Google Docs & Spreadsheets Help - Terms of Use - Privacy Policy - Legal Motices




IF YOU DON'T CHANGE THE USER NAME  Gogle

This is what your inbox will look like--
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ADDING COLLABORATORS

Google

Collaborators email address must be added to each document

eoe
(:-__-J v %‘ fh‘ h_ﬂ http:/ /docs.goegle.com/Edit?tab=share&docid

Getting Started  Latest Headlines 3

Google Docs & Spreadsheets

Untitled cqied on January 25, 2007 7:07 AM by Heywol

|Fle~| Edit Insert Revisions EditHTML

Collaborate on this document

This document is not shared.

Invite collaborators:

Caollaborators may edit the
document and invite more
collaborators and viewers.

Separate emall addresses with commas.

Invite viewers:

Viewers may see the same
documant collaborators do,
but not edit it.

Separate email addresses with commas.

ﬂ;ﬂ:ﬁiﬂne paopE |

©@2007 Google - Googl
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_Revisions and how thev look Gooale

e T ej “"?" ﬁ_,fhttp:,-',-'dt}cs.gaagle.cam,-‘Edit?tab=revbrt}wse&dacid=dNErQSp_Ehsthz&cancelRevish ¥ = ¥ Google Q

Getting Started Latest Headlines Gmail - Inbox (261)

M Gmail - Inbox (447) @ [ff Google Docs & Spread... @ [gf Hancock, Courtney, All... @ [gf Google Docs & Spread... @ | g4 Harris, Zach: Personali... &

GL’)US[E Docs & Spreadsheets heywoj@gmail.com | Docs Home | Help | Sign out

Harris, Zach: Personality Featur... ciicdon February 4, 2007 11:53 AM by Zharrisoe « Back to editing || Close document
File~ | Edit Insert Revisions  Edit HTML [& Preview & Print G Email |

Browse Revisions | Compare Two Revisions | Revision History

Revision: ;6 hours ago - Zharris09 | | « Older Authors:

Select a revision below
B hours agoe - Zharris09

6 hours ago - JoshLymen )wn on a stage as four Palo Alto teenagers hear themselves and their brand new
& hours ago - Zharris09

2 sp sound system.
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' 2 days ago - Zharris08
| 2 days ago - Zharris08 (2)
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Google Docs Project

student’s editing is a different color

Select a revision below

2 days ago - karina (2)
2 days ago - Djhakielafasolove

3 days ago - Melbin

4 days ago - Kazuka2domain

4 days ago - Romeroi20

4 days ago - karina

4 days ago - karina (2)

4 days ago - Filosofito12

4 days ago - Alexguz

4 days ago - RG

4 days ago - karina

7 weeks ago - Ifankhan19852000
T weeks ago - Melbin

7 weeks ago - Renerodri

7 weeks ago - Renerodri (2)

7 weeks ago - Melbin

7 weeks ago - Renerodri

7 weeks ago - Hhh

T

e e )

karina - Coogle Docs & Spreadshests =

&~ Y
MCPS Swdent Applic... Outleok MCPS  MCPS  Furl It Furlmet Towson Emall  Attendance BEN .
Google Docs & Spreadshests jbeliinog@mbhs.edu | Docs Home | Help | Sign oul

_« Back to editing | Close document |

YW EVRETERY cousborste | pubiisn |

| Beyision Histery

JUPPIOY \arin | Dikisiafasolove | eibin |
[Filosofito12 | Alexgur JRE]
Cirfankhanio253000 | Rensradei ] 1o |
Suprochris | Ryromero |

Luck or Deciswons. .,

Hﬂl"lﬂa sdind on March 21, 3407 7459 AN by Bymna

insert |  Revisions

Filg= | Edit

« Oider

|2days ago-kaina ||

Our lives are made up of chodees and luck. In my opinion a fifty percent of the people believe they
are lucky, and the other fifty percent believe everything comes because of the choices they have made. In my
opinion my life is made up by most of the choices that [ have made and those that T haven't made vet. Luck
also plays an important role in my hfe. Choices; we decide what 1o do, where, why or how. Luck; is when
something happen without an explanation,

[n life [ have o make decisions evervday but also somenmes 'm lucky to make the nght decisions. Like gKahiil
Gibran said once “We choose our joys and sorrows long before we experience them.” What he meant
was that we can make choices that might, and might not affect our future. So il we make choices that
;vlll affect our future, wWe are already choosing suffer in it. WE decide whether to have & good or bad
uture,

Because luck also affects our future sometimes even if we decide to do certain things everything can
change. In example if we decide to go to the park, the weather may change and everything will be
ruined, In the book “The outsiders” Ponyboy was lucky to have two brothers who cared about him and

also have a gang that was united. On the other hand Johnny was nob that lucky because even though he :

e ,—————————————+=

Done

- @ L """;‘ E e E Wtp:fdocs google.com/Editdocid=d ¥ | = _[til_; Google Qlf

ko

-
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REVISIONS Google

TEACHERS can always see who revised the essay and
at what time. It is listed under the “Revisions” Menu.

If students work on the same project, each student’s
name will be listed under revisions and you can see the
work that student did on the project.

Each student’s revisions are in a different color---
automatically assigned by Docs

Students must list each other as ‘COLLABORATORS' or
they will not be able to work together on essays.

25



Two students collaborated on this essay Google

A bright light shines down on a stage as four Palo Alto teenagers hear themselves and their brand new
|struments flow thrﬂugh a cnsp snund s'fstem *hts—tr‘ui‘y—is—nwana—

"The San Jnse Jan festwal was thE first real major performance we haue ever done," Harvey said
Sophomore Kevin Harvey and his band, The Alex Eckstien Quartet have been playing together for eight years, since

efore any of them could actually play their instuments. While he spends most of his time at school and work, Harvey'

Eal passion is guitar, and the band is his only real form of self expression.

"I would say that music pretty much dominates my life." Harvey said.

From Miles Davis and Winton Marsales to De La Soul and Tupac Shakur, Harvey's life is run by music. Starting piano
seven and quitar at eight, Harvey has been taking music lessons for the greater part of his life. His band, consistes off

26



INSERTING A COMMENT Google

Click where you want to place the comment

OO Untitled - Coogle Docs & Spre

. & A -
E{/ * (gl & http: / /docs.google.com/Doc?id=ddx2 7dnb_3 2 hckfrr
Cetting Started Latest Headlines

GD'[_'JS[E Docs & Spreadsheets

Untitled cqited on January 26, 2007 7:13 AM by Heywoj

File~ |  Edit Insert Revisions EditHTML

o BB B IU FT The =iz
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i
i
If
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[ 3
i
1]

= T | Style~  Change~

type here -Heywoj 1/26/07 7:20 AM



Collaboration Options Google

Collaborators can either write directly on the essay
Or

Collaborators can insert comments

Teachers should always be listed as collaborators so
they can edit and monitor
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COMMENTS ARE EASY TO SEE Google

heywoj@gmail.com | Docs Home | Help | Sign out

GOUSIE‘ Docs & Spreadsheets

Imagine moving across the world ... =,c0 on Fevruary 14, 2007 7:17 AM by Heywel Save || Save &close || Discard changes

Filer| Edit Insert Revisions EditHTML [& Preview & Print B4 Email PRl ll 1

Woow $ B B Z U FT Tyghe i=i={EiE E==T  Sylev  Change~

Jessie Duller

Imagine moving across the world at the age of nine, leaving the world you knew behind and entering a new,

unfamiliar place. Imagine the cultural shock, the language barrier, and the unfamiliar feeling of being away from home.



CHANGING YOUR COMMENTS Google

To change a comment, click on the
comment and a menu will appear
allowing you to change the background
color, delete the comment, or
Incorporate the text into your
document.



WHAT HAPPENS TO COMMENTS? Google

All comments are automatically removed from the
version of the document that you preview, publish,
or post.

The comments remain intact in the original Docs &
Spreadsheet document, and will continue to be
visible when you view the document from the
"EdIit" screen. .
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Students can easily post to a blog

Google

Edit Insert Revisions Edit HTML

Publish this document

This document is not yet published.

You can publish your document to the Internet, where anyone will be able to access and view it online. Your
document will be assigned a unigue address (URL) on google.com that you can send to your friends and
colleagues.

~ Automatically re-publish when changes are made

 Publish document |

This document has not been published to your blog.

Post to blog

You can change your blog site settings at any time.

32



Go to Blog Site Settings

Google

Make sure that blogger.com (beta version) is selected

ne
gl

Existing Blog Service
' Hosted provider (like Blogger, etc. W OWn server / custom
Provider: | Elogger.com - |
Select which blog provider to use
Existing Bl¢ Blogger.com

Blogger.com (beta version)

User Namy BlogHarbor.com
BlogWare.com

Blog IDyTit LiveJournal.com
Squarespace.com

WordPress.com

Options

[« Include the document titte when posting (if supported)

To automatically categorize your blog posts, just tag vour documents with a
category name you already use on your blog site.

OK | cancel | Test |

Gl

B oossesone ... x MO
Blog Site Settings ] /
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PUBLISHING YOUR DOCUMENT Google

Students can publish so easily..Just click “Publish Document,” if
they want a separate link to their document.

Filev| Edit Insert Revisions Edit HTML

Publish this document

This document is not yet published.

You can publish your document to the Internet, where anyone will be able to access and view it online. Your
document will be assigned a unique address (URL) on google.com that you can send to your friends and
colleagues.

Publish document

This document has not been published to your blog.

You need to set vour blog site settings before you can post documents to your blog.

Post to blog

34



Easy to set up a Blog

Haven't switched to a Google Account? Claim your old Blogger account

Sign in to use Blogger

e B l with your Google Account
og ger Username: Password
B Remember me

Google

B:21 PM
Fala também Everest 2007 more =

What's a blog? ( ) Create a blogin 3
easy steps:
(Z % @ @ Create an account
Name your blog
Publish Get Post
thoughts feedback photos mnl:nle Choose a template

A blog is your easy-to-use web site, where you can quickly post
thoughts, interact with people, and more. All for FREE. CREATE YOUR BLOG NOW



Example of student blog Google

Topic: People are rude

WEDMESDAY, APRIL 25, 21007

g Psst : The magic word is please

People are rude.

Just as an example, today | got hit in the head with a locker door before
PE , | got tripped by someane’s foot in history class , | had the joy of
overhearing one side of a fight over a cell phone, and | silently got stared

Blog Archive
down when | accidentally walked in someone’s way (Sorry!). Either | am
unusually klutzy today or it s cbvious there are no manners anymaore. W 2007 (1)
W April (1)
To try and counteract the heinous manners that seem embedded in all of Psst : The magic word is please

us, | propose that Paly starts an etiguette class.

For years etiquette has been taught to young children before they
become teenagers. These social skills were useful in 17th century society,
and as far as 'm concerned, the same basics can apply to high schoaol
todav.




THIS IS WHAT IT CAN LEAD TO...! Google

Student now Blogging for CNet

Log |

@ NEWS.com Semit: News -1

Today on News | Business Tech | Cutting Edge = Access | Threats | Media 2.0 Markets | DigitalLife | Blogs | Extra | My Mews RE

SPECIAL COVERAGE » Firefox's revamped z

Perspective: Teen's tips for avoiding MySpace dorkiness

By Soumya Srinagesh
Publisheg: Auwgust 1, 2006, 12:00 PM PDT

See all Perspectives ThE |ﬂfl I1!tl M

» adwertizement

[ TalkBack [EJE-mail [=)Print of delicio.us Digg this DE‘Si_E_','ﬂE"d fo Dutpﬁ'rfﬂrm_
It's good to see that our congressmen
Sﬂum‘;a have temporarily abandoned the
- grueling job of giving themselves
SflﬂaUESh raises in order to devote themselves

wholeheartedly to Capitol Hill's true
goal: making sure teenagers have as
little fun as humanly possible.

During a House of Representatives hearing last week, politicians ®
discussed the strengths and flaws of social-networking sites and are now
considering legislation that would restrict the use of these sites in public Click to Experience » INFINI

schools.

As much as I love MySpace.com and would detest restrictions for its use,
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TIPS FOR USING DOCS Google

TIPS TO MAKE THE
PROGRAM EASY TO USE



ORGANIZING STUDENT WORK Google

You can create a folder for each class

Mail Calendar Documents Photos Groups Web more heywoj@gmai
GO Ogle I Search Docs Search the Web
Docs & BETA
Spreadsheets
[
_é Document Name Folders / Sharing
Ef) Spreadsheet me TODAY
& Fold @ document 1 English 4, foider 1 M@
older
T Trasn & NECC me
= [ All folders _é 2 Stewart, Greg CD Review D review Gstew81, Heywo], J3christo, Matmo850, Oliver, F
E—-] ltems not in folders IE GCT Action Plan Tracker MECC, Pubiished Fitzwalsh, 21drose, Aknight, Amerrick, An1!
YESTERDAY
1984 (5 items
E? ( ) _é Glssakov, Igor:Product Review MECC, product review  Igor.issakov, Denise.hochman, Heywao],
About Me-first paper (58 it
E? paper ( _é 2, Mitchell, Megan: Feature Featurs  Mmmitchell, Heyvwao]

All Quiet Essa 0 items
& vs | ) EARLIER THIS MONTH

[ e R R B B B R B (R N B

(& All Quiet summary (13 iter @y 4Ebert, Aaron: Animal Farm finzl exam TeNnismenace1392, Heywo]
|= Buster news (53 items) & presentation wEee me
= CD review (30 items) 77 [} statchartexercise NECC me

Column (54 items
& ¢ ) § 6-4-07 NECC Jdboy8, Heywo]
|=" Emily Hamiltan: Partfolio (¢ )
= 5 6-8-07 nece JdboyB, Heywo]

English 4 (1 item}
= E g” N 3 (0 tems) 77 [} GTA NorCal 2006 contact info MECC, Published Dianemain, 21drose, An1995, Apeshet, Ba

nglish per. items
_ - 77 [} ssgradea NECC me

= English per.2 (0 items) F
O ¢ [ checkbook NECC me



NAME FOLDER BY CLASS NAME

Google

Just type in the box

. i A 3

(] [HE T UV yUUg LU e s —

- MULVV

Cetting Started  Latest Headlines® Gmail - Inbox (261) Collegeinfodaily.com h

Coogle [ a | |G| search - 4,@ BB Ef ¥% Bookmarks v FageRank,

% Autolink ﬂ AutoFill B Sendto v /o

pgle Docs & Spreadsheets @) '

heywoj@gmail.com | New Features! | Settings |

™M Gmail - Inbox (907) @ @ Google Docs & Spreadsheets @ [V Gmail - Inbox (907) <M
Mail Calendar Documents Photos Groups Web more W
Goog le | Search Docs | Searc
Docs & BETA
Spreadsheets
# Newv [ Upload | = Addtofoiderv |w Removz irom folder
= _] Allitems E;]‘Newfador
# Created by me Add description/status
5 Starred
10 Trash Items  Folderactions ~
[ [ All folders 77 | Name | Folders | Sharing

(| ltems notin folders

[ 1984 (5 items)

|=7 About Me-first paper (568 it
= All Quiet Essays (0 ftems) |
= All Quiet summary (13 lier
|7 Buster news (53 items)
(= CD review (30 items)

[ Column (54 items)

[ Emily Hamilton: Portfolio (¢
[ English 4 (1 item)

[ English per. 3 (0 items)
|=7 English per.2 (0 items) ';

No items in this folder.
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ADD DESCRIPTION UNDER NAME

Google

You might want to put class period

- - 1 L VIRRE ) ML ML S R T

Getting Started  Latest Headlines 5  Gmail - Inbox (261)  Collegeinfodaily.com h

Google | a |G| search +  g& (B 27 % Bookmarks v PR0RE. o autolink G| AutcFil [ep Sendto v A

™M Gmail - Inbox (907) [x] _g Google Docs & Spreadsheets @ ] Gmail - Inbox (907) e lg
Mail Calendar Documents Photos Groups Web more W

Google I Search Dacs | Search the

Docs & Bt
Spreadsheets

= News [ Upload |

gle Docs & Spreadsheets &

heywoj@gmail.com | New Features! | Settings

fer:
= _I Allitems English 4
o Created by me m E::”?

period 4
%7 Starred |
T Trash ltems  Folderactions +
= | All folders 7| Name Folders / Sharing
(1 Items notin folders TODAY
r & document 1 foider 1 M@

[ 1984 (5 items)

(= About Me-first paper (58 ite
| All Quiet Essays (0 items) |
= All Quiet summary (13 item
| Buster news (53 ltems)
(= CDreview (30 ltems)

(& Column (54 items)

[= Emily Hamilton: Portfalio (¢
.~ English4 (1 ftom)

|=7 English per. 3 (0 items)

L=
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EACH ESSAY CAN HAVE A FOLDER Google

You can save each essay folder within the class folder

M Gmall - Inbox (307) @ @ Google Docs & Spreadsheets & [ Gmail - Inbox (307) @ @ Google Docs&Spreadsheets E:a
Mail Calendar Documents Photos Groups Web more ¥ heywoj@gmail.com | New Features! | Settings | Help | Sign ol
Google | Search Docs | Search the Web |
Docs &
Spreadsheets
B Upload | = Addtofolder he Remove from folder

B L) Allitems Romeo & Juliet

! Crealed by me period 4 |

5y Starred

ﬁTrash ltems  Folder actions =
=] [E; All folders 7 | Name Folders | Sharing Date

(! ltems notin folders

[ 1984 (5 Items)

[ About Me-first paper (58 e

[ Al Quiet Essays (0 items) Noitems in this folder.
[ All Quistsummary (13 ten

= Buistar maun (R Ihamnl



SORTING FUNCTIONS Google

The previously available sorting
function will return by the end of
August. Docs & Spreadsheets
team members are working hard to
revise it and make it more powerful
and easier for teachers



SOME TIPS Google

Students can change spacing and font

HTML [& Preview & |

b B i— -
=2 = 0=

Document Settings

“ Use my font and line spacing settings, below " Turn Off All Styles

Font: Preview:
- <[ Textwithout formattingwil  The quick brown fox
|‘|.Ferdana J I 10pt J be in this font and size. jumps over the lazy
dog. The gquick brown
fox jumps over the
Line-spacing:
pacing lazy dog. The quick
[Normal 4] brown fox jumps over
MNaormal '
Single spaced
1.5 spaced
Double spaced Save Settings | Cancel

Triple spaced

I” Make these the default settings for all new documents




PRINTING TRICKS Google

To print a document, student must select print from the tool bar
menu or the document will not print properly. Do not use print
from the file menu

Save | Save & close || Discard changes

[& Preview = Print 53 Email | ool e o m

fle = || Change -

an
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Groups: the way to communicate with the class Go

gle

=go

Google!

Groups

Search Groups

Advanced Groups Search
Pretferences

My groups
Single-column »

theeds08 - manage
19 messages 12 new topics

3 web views

last 4 days

Campy 2006-7 - manage
@ 10 messages B new topics

26 web views

last week

bjournalism6 - manage
@ 3 messages 2 new topics

1 web view

last week

journalism3 - manage
no activity in the last week

Manage my memberships

Add My Groups to vour Google homepage

criticalthinking4 - manage
1 pending task
last week

@ bjournalism2 - manage

2 messages 2 new topics
last week

journalism5 - manage
no activity in the last week

co g Google Certified

i Teachers
104 messages 30 new topics
540 web views 4 page edits

last week

&
&

Create a group... |
View: Grid, List

Campanile New York
Trip - manage

no activity in the last week

CampyEds07 - manage

no activity in the last week
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Easy to set up a Group

Send students assignments, reminders, articles
- heywoj@gmai

30 ()8[6 Create a group

Groups

E Set up group Eﬁ.dd members

Name your group

Create a group email address
I @googlegroups.com

Group web address: http://groups.google.com/group/

Write a group description

Letters remaining: 300
[T This group may contain content which is only suitable for adults.

Choose an Access level
¢~ Public - Anvone can read the archives. Anyone can join, but only members can post

GO gle



Example of Group Discussions

Google

Any student in class can post
Campy 2006-7

& Do you want members of your group to be able to use the new Members List feature?

(=) Discussions 10 of 214 messages view all »

stories and seeds

By Danielle Kim - 3:45pm - 1 author - O replies
InDesign teachers

By Esther Wojcicki - 8:37am - 1 author - O replies
setting changed on theeds08...again

By Esther Wojcicki - May 17 - 1 author - 0 replies
theeds08 mailbox

By Esther Wojcicki - May 16 - 1 author - 0 replies
Resend stories

By daniellex...@gmail.com - May 15 - 1 author - 0 replies
InDesign Teachers

By Esther Wojcicki - May 14 - 1 author - O replies
Another problem---this one with baby

By Nina Gertsvolf - May 14 - 2 authors - 1 reply
REMINDERS

By Peter Lee - May 14 - 1 author - 1 reply

Al

ne
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Gmall and Docs & Spreadsheets Google

New Features for Gmail users

v’ Option to open the email attachment
as a Google Document

v Option to open PowerPoint
presentations as a slide show



Spreadsheet ideas

ldeas other than math

Grades
*Teachers keep track
«Students keep track

*on atrip

* for a party

* weekly expenses
splan a trip including places to stay & prices
plan for college expenses
*keep track of homework assignments
*keep track of class assignments
swriters: write down ideas
friends' contact information
ecollegues contact information
*Track Group work info
*Mailing lists

Google



AN EXAMPLE OF SPREADSHEETS

Checkbook exercise using Spreadsheets

checkbook sutosaved at May 20, 2007 6:02:15 PM GMT-11:00
File~ | Edit Sort Formulas Revisions
v ocu M & Format~ B F U F- 1 T B I, |Align~ | | Insert~ | | Delete~ | [+ wrap Text @
A B C D E F G H |

T

B Checking Account Balance

8 Check

10 Date Numbe Description Amoun Deposit  Balance
11 1/1 Beginning Balance > $1.,000.0
12 1/2 451 Mervyn's - card payment 100.00 - $900.00
13 1/12 452 (CSB - tuition 250.00 - $650.00
4 1/15 453  GEB - textbooks 100.00 - $550.00
15 1/18 454 CSB - parking 27.50 - $522.50
s 1/3 455 Floyd's - pipe 20.21 - $502.29
17 1/5 DEPOSIT - weekly check 250.00 $752.29
i 1/5 456 Mom - loan 1000.0 ($247.71
19 1/6 457 Albertson’s - groceries 150.51 ($398.22
20  1/7 DEPOSIT - from Mom 1000.0 $601.78
21 1/10 458 Long's - prescription 43.56 - $558.22
22 1/12 459 Bakersfield Californian 4.50  $553.72
23 1/12 DEPOSIT - weekly check 250.00 $803.72
24 1/19 DEPOSIT - weekly check 250.00 $1,053.7
25 1/20 460 Broadway - coat 150.43 - $903.29

26

Google
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ANOTHER EXAMPLE OF SPREADSHEETS Go gle

A WAY TO KEEP GRADES

ssgradea uiosaed at May 20, 2007 6:0551 P GIT-11.00
Filer Edit Sort Formulas Revisions [8 Preview & Print

) oo f By(@ Fomatr B 7 U F-1 Ty B B T Align~ | Insert~ | Delete~ WapText @

A B|C|D/EFGH|I|J[K L |M|N|O|FlQ R|S T U v| w X Y
Check "Specifics” below spreadsheet on how grades are to be calculat
T 3. Save (use your first initial and 7 characters of your last name for the file name) and print the spreadsheet for your instructor
& 4. Choose "Options” from "Tools" menu, check the "Formulas” box to view formulas, print the formulas spreadsheet-—please staple
2 Name |Jm Rus| CLA GS5390Friday

AA

]

11 GS390 Grade

12 LABS

13 Assignments Quizes EXAMS Class  Class
14 1234567891SUN1T 23456 7 AVG MT FINGde  Grade
5 Adams X XXX XXX X--4|4 7 787 5 10 69.3]| 75 61/63.744|D
6 Brown X XX-XXXXXXI-1|4 9 894 9 10] 757| 85 70/75.135|C
17 Buddy X XXX xX-ix--[-8(10 9956 10| 87| 75 60] 62.5(D
15 Cander X X XX-XXxxX[-1|7 7858 10 758| 75 64/69.895|C-
19 Cellar X XXXX-Xx- X|-2 6 5 10/ 71.7| 65 56| 61.58|F

0 Davis X XXX-X-x-Xx[-8]8. 571 3 68.0| 65 57| 59.7/D-
21 Estada X XX - XXXxxX[-1]9 919 6 100 88.3| 92 82| 85.57|6
22 Fagen X XXXX-XxxX[-1|5 586 1 10/ 59.2| 75 67(65.385D
23 Fluenza X X X X - XX xxX[=1|108 817 7 10[ 86.4| 85 78|81.311(B

2 Grace X XXXXXXxxX 0105881 3 10 77.9] 85 73[77.832|C+ |



More ideas for using Spreadsheets

Google

Real time Data Sites
Weather information
Energy Statistics

Global Warm statistics

Uniform Crime Reports
Countries of the World

World Geospatial Data
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Collaborating on a Spreadsheet Google

CHAT IS AVAILABLE TO SPREADSHEET
USERS

DISCUSS IS AVAILABLE IF MULTIPLE
USERS ARE VIEWING THE SAME
SPREADSHEET



Music to an English teacher’s ears.... Google

Please, please....... can we work on our
Romeo and Juliet paper today.

— Gracie and Maya, 9th graders

Source: http://www.cashedge.com/pressRoom/news_070104_bst.html
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MAIN REASON | LIKE DOCS & —
SPREADSHEETS -

Students Love It

It changes attitudes about writing!!




Thanks for your attention Google

For further information contact me at

Heywoj@gmalil.com

Or

Ewojcicki@gmail.com
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