Inserting pictures in Google Docs
1.  Go to Insert and choose Picture from the pull-down menu.
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2.  Browse your computer to find the picture you want, then click Insert.
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More image options
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Inserting Tables in Google Docs
1.  Go to Insert and click on Table from the pull-down menu.
2. Choose the characteristics you want for your table.
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3. Enter data in your table.  You can still make formatting changes, and change the properties of the table.
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Go to Insert and choose Picture from the pull-down menu.





Browse your computer to find the picture you want, then click Insert.








Select the size you want for your picture: the original size, small, medium, large, fit to page, custom width…





Access more image options by clicking on the +/- sign here.





Choose how you want your picture aligned, to the left, right, or center.





�





Go to Insert 


and click on Table from the pull-down menu.





Select the number of rows and columns you want.





Choose the width for your columns- full width (goes entire width of the page), size to content (changes to the size of what’s in the cell), or specify a number.





Do you want all of the columns the same size?





Choose the height for your rows- full width (goes entire height of the page), size to fit (changes to the size of your font), or specify a number.





Choose the thickness and color of the border for the table.





Choose a background color for the table.





Click Insert to finish your table.





Click on the edge of the table to get the little black boxes.  Grab the little black boxes to change the size of the table.





To format the text in the table, highlight it, and use the regular formatting toolbar.





To get these table options, click on Table.


Now you can add and delete rows and columns, move rows around, and change the table properties.








