Google Docs
Google Docs allows you to create documents that can be shared with and worked on by many people without having to email multiple copies.  It also allows the user to work on the same documents from any computer, because the document is stored online instead of on the hard drive.  That way you don’t have to drag your computer around, or stay late to work, or remember to email it to yourself.   

Getting to Google Docs

There are several ways to access Google Docs.

1 and 2- from your Google page.
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3. Type http://docs.google.com
Creating a New Document in Google Docs.

1.  Click on New and find Document in the pull-down menu.
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2. Start writing.  
The Google Docs interface is similar to most word processing programs.  Let’s look at the toolbar.
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1.  In the pull-down menu under “More,” find “Documents.” 





2.  Add a Google Docs widget to your iGoogle page.





Click on New and choose Document.
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